
 
 

1833 W. Southern Ave 

Mesa, AZ 85202 

Phone: (480) 461-7441 Opt. 2 

Fax: (480) 461-7815 
 

Maximum Time Frame Extension Form 
(This appeal does not guarantee approval) 

 
Student’s Name__________________________________ Social Security Number__________________________ 

          Student ID____________________________________ 

Semester(s) for which financial aid is requested:   Fall _____    Spring _____    Sum I _____    Sum II_____ 

Degree or certificate I am seeking:  

• Program of study (i.e., A.A. Degree, AAS Degree, Certificate) ___________________________________ 

• Major/Area of study (i.e., Elementary Education, Business) ______________________________________ 

• I plan/do not plan (circle one) to transfer to a university.  

 

Note: Only one program of study will be approved.  

 

 

Federal regulations (CFR 668.32(f) and 668.34) require a student to move toward the completion of a degree only 

or certificate within an eligible program when receiving financial aid.  The academic standards must include a 

review of all periods of enrollment regardless of whether or not aid was received.  When the required academic 

standards are not met, future financial aid is jeopardized. 

 

 

In most cases, appeals are reviewed weekly.  You will be notified of the Financial Aid Appeal Committee’s 

decision within a week after the committee has met.  During this process you are responsible for your tuition 

and fees.   

 

 

PART 1: 

You have attempted more than 150% of the credit hours required for your program of study or you have a 

bachelor’s degree or equivalent.  In most cases, maximum eligibility is 96 attempted credits. 

 

Please explain in detail why you wish to continue your course-work at MCC.  Include your educational goals and 

how much longer you anticipate it will take you to reach this goal.  

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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PART 2: 
Meet with an MCC Academic Advisor and list courses needed to complete the indicated program.  Only courses should 

be listed below that are needed to complete part of the program indicated.  Attach copies of ALL unofficial transcripts 

and attach MCC and/or University check sheets, as applicable.  When completing this form, please be complete and 

accurate.  

   

Your petition will be judged upon these variables, as well as other data, before a final decision regarding your Financial 

Aid is made. 
 

Please note:  Only these courses may be used to maintain and/or reinstate Financial Aid eligibility.  NO 

ADDITIONS, SUBSTITUITIONS OR REPEATING A CLASS IS PERMITTED.   It is your responsibility to 

ensure you are registered only for classes approved by the committee; by not doing so you will be responsible for 

tuition payment or repayment of financial aid funds. 
       

NEED or IN PROGRESS:   

 

          Course Title    Course #  Credits    Comments                                                         
________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

________________________ __________ ________ __________________________________________________ 

 

Total hours to be completed _____________   

 

PART 3: 

Classes will be monitored during your enrollment at MCC by the Financial Aid Department.  If you 

change your classes after you have received your funds and they are not part of those listed and 

approved on this form, you will be responsible for returning the funds back to Mesa Community College.  

You may also be suspended from any further Financial Aid.    
 

_________________________          __________   _____________________________________       _________ 

STUDENT’S SIGNATURE    DATE                MCC ACADEMIC ADVISOR SIGNATURE           DATE 
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OFFICE USE ONLY: 

 
__________Approved (APM)       (AMT)            ____  Fall  _____Spring  _____SumI  _____ SumII 

              

__________Pending    ___________________________________________________________________________________________________________________ 

                                     

__________Disapproved              __________More than 2 semesters of classes not completed. 

    __________Justification does not merit approval. 

    __________GPA consistently below academic standards. 

    __________History of excessive withdrawals. 

Additional comments: 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

____________________________________________    ____________________ 

Appeal Committee             Date 



 

Standards of Satisfactory Academic Progress (SAP) for Financial Aid Eligibility 
 

Federal regulations (CFR 668.32(f) and 668.34) require a student to move toward the completion of a degree or certificate within an eligible 
program when receiving financial aid. Specific requirements for academic progress for financial aid recipients are applied differently than Scholastic 
Standards. Federal regulations state that Academic Progress Standards must include a review of all periods of enrollment, regardless of whether or 
not aid was received. The student must meet the following minimum standards in order to receive financial aid.  
 

I. Evaluation of financial Aid Eligibility  IV. Repeated, Audited, Consortium, Remedial Courses, Summer  

 
A. Standards of Satisfactory Academic Progress (SAP) are applied 

once per year, beginning on or about June 1st to determine 
eligibility for the following academic year.  

B. The evaluation period will be based on attendance in the 
immediate prior Spring, Fall, Summer term (example: for 2001-
2002 academic year, academic progress will be evaluated on 
Spring 2001, Fall 2000 and Summer 2000).  

C. Credits evaluated will include credits attempted at the evaluating 
school and courses funded through consortium agreement.  

D. Students who do not meet the SAP will be notified. The student 
may follow the appeal process or the reinstatement procedures 
as outlined in V and VI.  

 

 
A. Financial aid may be used to cover the cost of repeated courses.  
B. Audited courses, non-credit courses, credit by examination, and 

any credit for prior learning option (as outlined in the catalog) are 
excluded when determining eligibility for financial aid.  

C. Courses funded through a consortium agreement are included in 
determining academic progress.  

D. All attempted remedial credits will be included when evaluating 
SAP. (A maximum of 30 remedial credit hours, excluding ESL 
courses may be funded.)  

E. Enrollment in any or all Summer sessions within the same 
calendar year will be considered as one term.  

 

II. Eligibility  V. Appeal Process  

 
Students must meet the following criteria:  
 
1. Students who have attempted at least 6 credit hours in the last 

evaluation period must complete, with a passing grade, 2/3 of all 
credits attempted within that evaluation period,  

 

OR 
  
2. Students who have NOT attempted at least 6 credits in the last 

evaluation period must complete, with passing grades, 2/3 of 
ALL credits attempted. AND  

 
All students must meet the following minimum credit 
hour/cumulative GPA requirement  

Credits Attempted*     Minimum GPA  
12-15                          1.60  
16-30                          1.75  
31-45                          1.90  
46 +                            2.00  
*for which grade points are computed 

  
Note: Grades of F, I, N, W, X, Y, Z and courses not yet graded are 
considered attempted but not meeting progress standards for the 
purposes of financial aid. Students who unsuccessfully complete all 
courses in one semester may be subject to immediate suspension.   
 

 
A student who has lost financial aid eligibility due to extenuating 
circumstances may appeal. An appeal may be necessary more than 
once. Meeting the academic standards however, will reduce the 
number of appeals.  
 
A. Extenuating circumstances that may be considered include:  

� Personal illness or accident  
� Serious illness or death within immediate family  
� Or other circumstances beyond the reasonable control of 

the student  
B. All appeals must be in writing to the Financial Aid Office where 

the student is applying for aid and include appropriate 
documentation.  

C. Examples of documentation could include:  
An obituary notice; divorce decree; a letter from a physician, 
attorney, social services agency, parole officer; etc.  

D. The condition or situation must be resolved which will allow the 
student the ability to complete course work successfully or an 
appeal will not be granted.  

E. The outcome of an appeal may include approval, a probationary 
period or a denial.  

F. Students will be notified in writing the results of the appeal and of 
any restrictions or conditions pertaining to their appeal.  

 

III. Maximum Timeframe Eligibility  VI. Reinstatement of Financial Aid Eligibility  

 
 

Students who have attempted more than 150% of the credits required 
for their program of study are not considered to be making Satisfactory 
Academic Progress and, therefore, are ineligible for financial aid 
funds. All evaluated transfer credits will be included when determining 
maximum timeframe eligibility. Students with a Bachelor’s degree or 
higher will be considered to have exhausted maximum timeframe 
eligibility. Reinstatement procedures are not applicable to Maximum 
Timeframe Eligibility.  
 
*For more information, please contact the Financial Aid Office.  

 
A.  A student who has lost financial aid eligibility may be reinstated after 

the          student has taken (without federal funds) at least six 
credit hours in a semester, passed all attempted credit hours and 
meets minimum cumulative GPA requirements.  

B.  If the student attempts more than six hours in a semester, the 
student will be evaluated on all attempted credit hours within the 
term.  

C. Classes taken at other colleges will not be taken into consideration 
for reinstatement purposes.  

D.  It is the student’s responsibility to notify the Financial Aid Office 
when this condition has been met.  
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Financial Aid Refund / Repayment Information 

 

Students are affected by this policy if completely withdrawn from all credits before completing 60% of the semester and they have 

received federal financial aid (referred to as Title IV funds) for that same period.  Students will be notified if they must repay federal 

money as a result of withdrawing.  Calculation examples are available from the school’s Financial Aid Office.  Students are referred to 

the Maricopa Community Colleges’ withdrawal policy concerning procedures for withdrawal. 

 

I.  Definitions: 

A. Calculations are based upon the percentage of aid earned. For students who officially withdraw from school, the 

percentage of aid earned is based upon the number of days completed during the semester.  For students who unofficially withdraw 

from school, the mid–point of the semester is used for calculation purposes. 

B. Amount of aid earned by the student is determined by taking the aid disbursed (plus aid that could have been 

disbursed) and multiplying by the percentage of aid earned. 

C. Amount of the Title IV aid to be returned is the difference between the total aid disbursed and the amount of aid 

earned by the student. 

D. Amount of unearned Title IV aid due from the school is calculated by taking the total institutional costs multiplied 

by the percentage of unearned Title IV aid.  If loan funds were included in the disbursement, unearned Title IV Aid due from the school 

would first be returned to the loan program(s). 

E. Amount of unearned Title IV aid due from the student is calculated by taking the previously calculated Title IV 

aid to be returned and subtracting the amount of unearned aid returned by the school.  Title IV loans are reimbursed first.  Since loan 

repayment is subject to the terms of the promissory note, the student is not required to make immediate repayment.  The school will 

bill the student for the amount s requiring immediate repayment.  Student may pay in full or make satisfactory repayment 

arrangements.  Failure by the student to repay or make satisfactory repayment arrangements will result in the referral of the debt to 

the U.S. department of Education, and the student will be ineligible for further Title IV assistance. 

 

II.  Funds must be returned to the source(s) from which they were paid.  

School return of funds must be distributed in the following order: 

               Unsubsidized FFEL or Direct Stafford Loan 
Subsidized FFEL or Direct Stafford Loan 
Federal Perkins Loan 
FFEL or Direct PLUS Loan 
Federal Pell Grant 
Federal Supplemental Educational Opportunity Grant(FSEOG) 
Other Title IV programs 

 
Student return of funds must be distributed in the following order: 

Unsubsidized FFEL or Direct Stafford Loan 
Subsidized FFEL or Direct Stafford Loan 
Federal Perkins Loan 
FFEL or Direct PLUS Loan 
Federal Pell Grant 
Federal Supplemental Educational Opportunity Grant (FSEOG) 
Other Title IV programs 

*Loan amounts are returned in accordance with the terms of the promissory note. 

 
 


